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 UNIVERSITY OF LIMERICK ARTS AND SPORTS FUND

APPLICATION FORM – EVENTS

              

                   NAME OF CLUB/SOCIETY:


               ______________________________________
EVENT ORGANISING COMMITTEE: 

(give details of e-mail addresses, telephone numbers and committee roles/positions )

1.___________________________________________________________________

2.___________________________________________________________________

3.___________________________________________________________________

4.___________________________________________________________________

5.___________________________________________________________________

NAME OF EVENT :    ___________________________________________

LOCATION :

   __________________________________________

DATES OF EVENT :  ____________________________________________

NUMBER OF UL PARTICIPANTS :  _________________________________

NUMBER OF VISITING PARTICIPANTS/TEAMS : ______________________

BRIEF HISTORY OF EVENT: _________________________________

(e.g. were you approached by an outside body, was the event originated by your Club/Society )

PLEASE NOTE IF THIS EVENT HAS HAPPENED BEFORE; IF SO WHERE AND WHEN?

________________________________________________________________

WILL THIS EVENT RECUR IN THE FUTURE AND IF SO WHERE AND WHEN?

_________________________________________________________________


THE FOLLOWING CONDITIONS APPLY SHOULD YOU WISH THIS APPLICATION

 TO BE PROCESSED THROUGH THE ULSTER BANK ENABLEMENT FUND

a) Ulster Bank Corporate Logo will appear on all relevant literature/kit/promotional material

b) Agreement precludes sponsorship of the event by any other FINANCIAL

     Institution

                                  we agree

   

                                          FINANCE:   EXPENDITURE

Enclose details and accompanying paperwork with preliminary costings:


TRAVEL








€

ACCOMODATION







€


FOOD









€

EVENT APPAREL

(e.g. team strip/ high visibility jackets/ health and safety/ liaison officers)

€


HEALTH AND SAFETY

( e.g. First Aid/safety equipment)





€


ADDITIONAL INSURANCE






€


PUBLICITY/PR/ADMINISTRATIVE FEES




€


PROFESSIONAL FEES






€

(e.g. referees/guest speakers/security )


TECHNICAL FEES:







€

(e.g. PA, lighting )


DAMAGE DEPOSIT:







€


MISCELLANEOUS:







€

(give details )






                    TOTAL




 










  €


FINANCE:

INCOME


Details and preliminary paperwork to be included e.g. sponsors letter, bank statements








PROPOSED€

ACTUAL€

FUNDRAISING




€


€


REGISTRATION/ENTRY FEES


€


€


SPONSORSHIP




€


€


BENEFIT IN KIND




€


€


OTHER (give details)




€


€


TOTAL





€


€


TOTAL INCOME







€


TOTAL EXPENDITURE






€


AMOUNT REQUESTED FROM  FUND




€


ALL APPLICATIONS SHOULD INCLUDE A CODE OF CONDUCT

 SPECIFIC TO THE EVENT

UNIVERSITY OF LIMERICK ARTS AND SPORTS FUND

EQUIPMENT PURCHASE APPLICATION

     

                                  NAME OF CLUB/SOCIETY:  



 _____________________
CLUB/SOCIETY COMMITTEE DETAILS :

(e-mail address; telephone number; committee positions )

________________________________________________________________________________________________________________________
IS EQUIPMENT  TO  REPLACE  ORIGINAL EQUIPMENT AND IF SO WHY 

________________________________________________________________________________________________________________________
WHY DO YOU NEED THIS EQUIPMENT

(e.g extra activities, increase in membership )

________________________________________________________________________________________________________________________

LIFE SPAN OF EQUIPMENT

( as per manufacturers specs )
________________________________________________________________________________________________________________________
WHERE WILL EQUIPMENT BE STORED
________________________________________________________________________________________________________________________
MAINTAINANCE DETAILS
________________________________________________________________________________________________________________________
COST OF EQUIPMENT INCLUDING VAT  (give VAT rate )



_______________________________________________________________________________________________________________________
EXTRA INSURANCE COST
__________________________________________________________________________________
DETAILS OF OTHER SPONSORSHIP PERTINENT TO THIS PIECE OF EQUIPMENT
__________________________________________________________________________________

THE FOLLOWING CONDITIONS APPLY SHOULD YOU WISH THIS 

APPLICATION TO BE PROCESSED THROUGH THE ULSTER BANK 

ENABLEMENT FUND

c) Ulster Bank Corporate Logo will appear on all relevant literature/kit/promotional material

d) Agreement precludes sponsorship of the event by any other FINANCIAL

Institution

                                  

                                        we agree
   

UNIVERSITY OF LIMERICK ARTS AND SPORTS FUND

EVENT APPLICATION
APPLICATIONS FOR FUNDING FOR EVENTS WILL BE ASSESSED 

UNDER THE FOLLOWING CRITERIA:

· THE LEVEL OF PAPERWORK SUBMITTED

· THE NATURE AND COMPOSITION OF THE  EVENT ORGANISING  COMMITTEE

· THE SIZE OF THE EVENT RELATIVE TO THE MONIES REQUESTED

· EVENTS WILL BE CONSIDERED ON A NUMBER OF LEVELS WHERE APPROPRIATE  e.g. AN EVENT’S PRESTIGE; ORIGINALITY; DEVELOPMENT; CONTINUITY

· LEVEL OF FUNDRAISING/ SPONSORSHIP

EQUIPMENT APPLICATION:

APPLICATIONS FOR FUNDING FOR EVENTS WILL BE ASSESSED UNDER THE FOLLOWING CRITERIA

· REASON FOR PURCHASE

· DEVELOPMENTAL ASPECT







· LONG TERM ANNUAL COST SAVING

· FUTURE MAINTAINANCE PLANS

· GOOD VALUE – 3 QUOTES MUST BE INCLUDED IF THE EQUIPMENT COST EXCEEDS €2000


· IN BOTH APPLICATIONS THE DECISION OF THE ARTS AND SPORTS FUND COMMITTEE IS FINAL

· APPLICATION FOR FUNDING FOR AN EVENT OR EQUIPMENT THAT HAS BEEN ALSO INCLUDED IN   

      THE CLUB OR SOCIETY ANNUAL BUDGET APPLCIATION OR SPECIAL APPLICATIONS     

      FUND PRECLUDES APPLICATION FOR FUNDING TO THE ARTS & SPORTS FUND 

· ALL SPONSORS MUST BE ACKNOWLEDGED IN YOUR APPLICATION

· IF AN EVENT RUNS OVER BUDGET IT WILL BE THE RESPONSIBILITY OF THE EVENT COMMITTEE 

      TO  CLEAR THE DEBT AND NOT THE UL ARTS AND SPORTS FUND

· ADDITIONAL MONIES WILL NOT BE AWARDED AFTER INITIAL AMOUNT

· GROSS AMOUNT REQUESTED MAY NOT BE THE AMOUNT AWARDED

· ARTS AND SPORTS FUND MAY NOT 100% SUPPORT ANY APPPLICATION

· FRADULENT CLAIMS WILL ENTAIL THE RETURN OF ALL MONIES AWARDED WITHIN 6 WEEKS OF   

       EVENT TAKING PLACE – OFFENDING CLUBS/SOCIETIES WILL AUTOMATICALLY BE PRECLUDED

      FROM APPLYING TO THE FUND IN THE FUTURE

· APPLICATIONS WILL BE PROCESSED AND AWARDS MADE SUBJECT TO ALL PAPERWORK 

      BEING SUBMITTED 6 WEEKS BEFORE THE EVENT

· APPLICATIONS MAY REQUIRE FURTHER INFORMATION THROUGH AN INTERVIEW PROCESS

EVENT APPLICATION PAPERWORK CHECKLIST:

	


EVENT CODE OF CONDUCT







	


EVENT HEALTH & SAFETY STATEMENT





	


INCOME AND EXPENDITURE PAPERWORK




	


EXTRA INSURANCE DETAILS IF APPLICABLE




  EQUIPMENT APPLICATION PAPERWORK CHECKLIST:


	


EQUIPMENT POLICY





	


CLUB/SOCIETY INVENTORY TO DATE









	


3 QUOTES IF IN EXCESS OF €2000






	


PROOF OF PURCHASE
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